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MHOJOKEHHUE

0 3a1MTe MePCOHAJBHBIX JAHHBIX PA00OTHHKOB M 00y4aKOIIUXCSA
I'BOY cpenneii mkouabl Nel0 Cankr-IlerepOypra
Hacrosmee [lonokeHne o 3amure NepCOHANbHBIX JaHHBIX PAOOTHUKOB M 0OydarOLIMXCS
(manee — IlonoxeHue) pa3paboTaHO C MENBIO 3aUThl HHHOPMAIIUN, OTHOCAIIEHCS K TMYHOCTH U
JTUYHON KU3HU paboTHUKOB U oOyuaromuxcst [ BOY cpenneit mkonsr NelQ Canxt-Ilerepbypra
(manmee — lIkomna)

1. O0ume moJI0KeHUA

— 1.1. TlepcoHanbHbIe JMaHHBIC — JI00as WH(POpPMAIWs, OTHOCSAIIASICS K TPSIMO WA
KOCBEHHO Jito0oe JeicTBue (omepamusi) WM COBOKYIMHOCTh JCWCTBUH (omeparuii) ¢
MEPCOHATLHBIMH JaHHBIMH, COBEPIIIAEMBIX C UCTIOIB30BAHUEM CPECTB aBTOMATHU3alMU Win 0e3
WX UCTOJB30BaHus. OOpabOTKa MEPCOHANBHBIX TAHHBIX BKIIOYACT B CE0sl, B TOM YHCJIC:

—  cbop;

—  3aIlHCh;

—  CHCTEMaTH3alHIo;

—  HAaKOIUICHUE;

—  XpaHCHHE;

—  yTouHeHHe (OOHOBIICHHE, U3MEHEHUE);
—  H3BJICYCHHE;

—  HCIIOJIb30BAHHE;

— mepenady (pacnpocTpaHeHHe, IPEA0CTaBICHHE, JOCTYII);
— o0e3IM4YMBaHMUE;

—  OJIOKMpOBaHUE;

—  y/JaJcHHE;

—  YHHYTOXKCHHE.

— aBTOMATU3MpOBaHHas  00Opa0OTKa  MEepPCOHAIBHBIX  JaHHBIX —  00paboTKa
MEPCOHAIBHBIX JAHHBIX C IOMOIIBIO CPECTB BHIUMCIUTEILHON TEXHHUKH,

—  pacmpocTpaHEHHE TIEepPCOHAIBHBIX JIAHHBIX — JCHCTBUS, HAIpaBJICHHBIC Ha
PacKpbITUE TIEPCOHATBHBIX JAHHBIX HEOTIPEACTICHHOMY KPYTY JIUIL;

—  TpeocTaBlieHUE MEPCOHANBHBIX JaHHBIX — JIEHCTBUS, HAMPABICHHBIE Ha PACKPBITHE
MePCOHATBHBIX JAHHBIX OMPEICICHHOMY JIHILY WJIH OTIPEeIEHHOMY KPYTY JIHII,

— OJoOKupOBaHHE TMEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IMpeKpaiieHue o0paboTku
MEepPCOHANBHBIX JaHHBIX (32 HCKIIOYEHUEM CllyyaeB, eciu o00paboTka HeoOxomuma s
YTOYHEHHUSI IEPCOHATBHBIX TAHHBIX);

— YHUYTOXXEHUE TMEePCOHANBHBIX JaHHBIX — JCWCTBHS, B peE3yabTaTe KOTOPBIX
CTAaHOBHUTCS  HEBO3MOXXHBIM  BOCCTAHOBUTH  COJCp)KAaHHE TIEPCOHANBHBIX  JIaHHBIX B



WH)OPMALIMOHHONW CHCTEME TEepPCOHANBHBIX JaHHBIX W (WIH) B pe3yiabTare KOTOPBIX
YHHUYTOKAIOTCS MaTePHAIIbHBIC HOCUTEIH IMEPCOHATBHBIX TAHHBIX;

— o0e3nuuMBaHME TEPCOHAIBHBIX JAaHHBIX — JCHCTBUS, B pe3yabTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOJIB30BAHMS JIOMOJHUTEIBHON WHMOPMALUK OTPEICIIUTh
MIPUHAICKHOCTD MEPCOHATIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TaHHBIX;

—  uHPOPMAIMOHHAS CHCTEMA MEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh COJICPIKAITUXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JTAHHBIX H 00SCIICUNBAOININX UX 00pabOTKy MH(DOPMAIIOHHBIX
TEXHOJIOTUH ¥ TEXHHUYECKUX CPE/ICTB;

— TpaHCTpaHWYHAs Tepelavya TEePCOHAIBHBIX JaHHBIX — Tepeqada IMepCOHATBHBIX
JAHHBIX Ha TEPPUTOPHIO HMHOCTPAHHOTO TOCYIapCTBAa OpraHy BIIACTH HHOCTPAHHOTO
rocyiapcTBa, HHOCTPAHHOMY (DU3WYECKOMY JIMITY I HHOCTPAHHOMY FOPUIMIESCKOMY JIUILY.

OOwenocTynHple  NEpCOHalbHbIE JaHHbIE — IEPCOHAJbHBIE  JaHHBIE, JOCTYI
HEOTPAHUYEHHOTO Kpyra JIUIl K KOTOPBIM IPEIOCTaBIeH C COTJacHs CyObhEeKTa MEePCOHATBHBIX
JAHHBIX WU Ha KOTOPBIE B COOTBETCTBHH C (heACpATbHBIMU 3aKOHAMHU HE PaCIpOCTPAHSETCS
TpeboBaHue COOMI0IEHN KOH(PUIECHITUATBHOCTH.

1.4. K nepcoHaJIbHBIM JaHHBIM PAOOTHHKA, IMOTy4aeMbIM pabOTOAATENEM U IO JICKAIIUM
XpaHEHUIO y paboToaaTes B MOPSAKE, MPETYCMOTPECHHOM JCHCTBYIONTUM 3aKOHOIATEIIECTBOM U
HacTosimuM [1oJI0)KeHHEM, OTHOCSTCSI CIICIYIOIINE CBEIICHUS, COJIEPKANIUECs B JTMYHBIX JelIax
PabOTHHUKOB:

— TACTIOPTHBIE IaHHBIC PAOOTHHKA,;

— VHH;

— KOTIHSI CTPAXOBOTO CBUJICTEIHCTBA TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBAHHS,

— KOTHS JIOKyMEHTa BOHMHCKOTO y4eTa (i1 BOSHHOOOSI3aHHBIX W JIMII, TIOJUTICIKAIINX
MIPU3bIBY HA BOCHHYIO CITYkKO0Y);

— KOIHs IoKyMeHTa 00 00pa30BaHUU, KBATU(PHUKAIMH UM HATMYUU CIIEUAIbHBIX 3HAHUH;

— aHKETHBIEC JAaHHbIE, 3alOJHEHHbIE PAOOTHUKOM MpHU MOCTYIUIEHMHM Ha paboTy WU B
mporecce padboThl (B TOM 4YHCIe — aBTOOMOrpadusi, CBEICHUS O CEMEHHOM IOJOKECHUH
paboTHHKa, IepeMeHe haMUITuU, HAUTHYWU JETeH U MOKIUBEHIICB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JEeTel U MecTe uX 00y4eHHUS;

— TOKYMEHTBI O COCTOSIHMM 3JI0POBBS JI€TEH U APYTrUX POJCTBEHHUKOB (BKJIIOYas CHpPaBKU
00 MHBAJIMTHOCTH, O HAJTMYHH XPOHUUECKHUX 3a00JIeBaHU);

— JOKYMEHTBI O COCTOSIHUHM 3JI0POBbs (CBEACHUS 00 MHBAIHIHOCTH, O OCPEMEHHOCTH H
T.IL);

— HHBIE JOKYMEHTBI, KOTOpbIE C y4eToM creuuduxku paboThl U B COOTBETCTBUU C
3akoHOJaTenscTBOM Poccuiickoit denepanuu JOMKHBI ObITH MPEABABICHB PAOOTHUKOM IMpHU
3aKJIIOUEHUU TPYAOBOIO JIOTOBOpa WM B MEpPUOJ €ro JAeHCTBUA (BKIIOYas METUIIMHCKUE
3aKJIIOUEHUs,  MpeAbsABIIAeMble  paOOTHUKOM  MPU  MPOXOXKICHUM  00s3aTEeIbHBIX
MIpeIBAPUTENIbHBIX U EPUOINYECKUX MEAUIIMHCKIX OCMOTPOB);

— TPYyIOBOi1 IOTOBOP;

— KOIIMH MPUKA30B O MPUEME, IIEPEBOIaX, YBOJIbHEHUH;

— IU4YHAs KapTouka 1o ¢popme T-2;

— 3asBIICHUS, OOBSICHUTEIbHBIC U CITy)KEOHbIE 3aMUCKU PAaOOTHUKA;

— JTOKYMEHTBI O MPOXOXKICHUH PAOOTHUKOM aTTECTAIIMH, TOBBIIICHUS KBATH(PUKAIUY;

— UWHBIE JOKYMEHTBI, COJEp)Kalllue CBEACHHUS O paOOTHUKE, HAXO0XKICHHE KOTOPHIX B
JUYHOM Jene paboTHUKAa HEOOXOOUMO s JOKYMEHTAIBbHOTO O(OpPMIIEHHS TPYIOBBIX
MPaBOOTHOIIIEHUT C pa0OTHUKOM (BKJIIOUash TMPHUTOBOPHI CyAa O 3ampere 3aHuMaThCs
MeJaroruyecKoil eI TENbHOCTHIO WM 3aHUMAaTh PYKOBOISIINE JODKHOCTH).

1.5. K mepcoHanbHbIM AaHHBIM OOyuaromuxcs, noxydaembiM [lIkomol u moyiexanmm
xpanenuto B lllkone B mopsake, MPeTyCMOTPEHHOM JEHCTBYIOUIUM 3aKOHOJATENbCTBOM H
HacTosiuM [losioskeHreM, OTHOCSATCS CIEIYIOIINE CBEICHUS, COJIepKalIUuecs B JTMUHBIX Jeax
oOyuaronmxcs:

— JIOKYMEHTBI, YAOCTOBEPSIONINE JTUYHOCTh 00ydaromerocs (CBUIETENbCTBO O POXKIACHUN
WM NACTIOPT);

— JIOKYMEHTHI O MECTe TIPO’KHBAHHS,



— JIOKYMEHTBI O COCTABE CEMbU;

— MaCMOPTHBIE TAHHBIE POIUTENCH (3aKOHHBIX MPEACTaBUTENCH) 00yJaromerocs;

— JIOKYMEHTBl O TIOJy4eHUH oOOpa30BaHUs, HEOOXOJUMOro Ui TOCTYIUICHHS B
COOTBETCTBYIOILINH KJIacC (JIMYHOE JIEJI0, CIIPAaBKa C MPEAbAYIEr0 MecTa yueObl U T.11.);

— TOJIUC MEIMIIMHCKOTO CTPaXOBaHUs;

— JIOKyMEHTBI O COCTOSHHM 3JI0pOBbsl (CBeAEHHS 00 WHBAJIMIHOCTH, O HAJIHMYUU
XPOHUYECKHX 3a00JICBaHMIA, MEUIIMHCKOE 3aKII0YeHUE 00 OTCYTCTBUU MPOTHUBOTIOKA3aHUH IS
oOy4deHHss B 00pa3oBaTEIbHOM YUYPEXKICHUM KOHKPETHOTO BHIA M THIA, O BO3MOXKHOCTH
U3Y4EHHUS MIPEAMETOB, IPEACTABISAIOUINX MTOBIILIEHHYIO ONMACHOCTD IS 310POBbA U T.I1.);

— JIOKYMEHTBI, TOATBEPKAAIOLIUE [IpaBa Ha JIONOJHUTENIbHbIE FapaHTUN U KOMIIEHCALUU
I10 OIPEAEICHHBIM OCHOBAHUSM, IIPEyCMOTPEHHBIM 3aKOHOIATENbCTBOM (POAUTEIIN -UHBAIN/IBI,
HEIOJIHAs CEMbSI, peOCHOK-CUPOTA U T.11.);

— UHBIE JIOKYMEHTBI, COJIepKalllie IEepCOHAJbHbIE JaHHbIE (B TOM YHCJIE CBEACHUS,
HEOOXOIuMBbIE s MPEAOCTaBlE€HUA  OOydaromleMycsi TapaHTUH W KOMIIEHCaluH,
YCTaHOBJIEHHBIX JIEHCTBYIOIUM 3aKOHOAATEILCTBOM).

Poaurenu (3akoHHbBIE NPECTABUTENN) MOTYT COOOIIUTH UHBIE CBE/IEHUS, C KOTOPBIMHU CUUTAIOT
HY>KHBIM O3HAKOMUTH PAOOTHUKOB LIKOJIBI.

2. OcHOBHBIE YC/10BHSI NPOBeAeHUs 00pa0OTKH NMEPCOHAIBHBIX JAHHbBIX

2.1. llkona ompenensier oO0beM, cojiepkaHue 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
paboTHHKOB W oOOy4aromuxcsi, pykoBojcTBysick Koncturymueint Poccuiickoini ®epepanun,
TpynoBeim konexcom Poccuiickoit ®@enepanuu, 3akoHom P® ot 10.07.1992 Ne 3266-1 «O0
00pazoBaHUM» U UHBIMU (eJIepaTbHBIMU 3aKOHAMM.

2.2. ObpaboTKa MepCOHANBHBIX JAHHBIX PAOOTHHKOB OCYIIECTBIISACTCS UCKIIOUYUTEIHHO B
Hensix obecrneyeHus: COOIIOCHHS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJAECHCTBUS
pabOTHHKAM B TPYIOYCTPONCTBE, OOYUYEHUH U MPOJABMKEHUH TI0 CITy’K0e, a TakkKe oOecredeHus
JUYHOM 0e30MacHOCTH PabOTHHUKOB, COXPAaHHOCTH HWMYILIECTBA, KOHTPOJS KOJWYEeCTBa U
KayecTBa BBIMOJIHSIEMON padOTHI.

OOpaboTka  MEPCOHATBHBIX  JAHHBIX  OOYYArOMIErocs  MOXKET  OCYIIECTBISATHCA
UCKITIOYUTENFHO B LIEJsX oOecredeHus cOOMI0ICHHs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKkTOB; coAelcTBUs OOydaromuMcs B OOy4eHHH, TPYAOYCTpPOMCTBe; oOecreueHus MX JTUYHOU
0€30MMacHOCTH; KOHTPOJIS KauecTBa 00yueHus U o0ecrieueHus: COXpaHHOCTH UMYILECTBA.

2.3. Bce mnepcoHanbHble JaHHBIE PAa0OTHHKA NPEIOCTABIAIOTCS PAOOTHUKOM, 3a
UCKIIIOYCHHEM CITy4aeB, MPEIyCMOTPEHHbIX (enepaibHbiM 3aKoHOM. Eciu mnepconanbHbIe
JaHHbIE pa0OTHHUKA BO3MOXKHO TOJYYHUTh TOJIBKO y TPETbEeW CTOPOHBI, TO paboToAaTEeNb 00s3aH
3apaHee yBeAOMUTH 00 3TOM pabOTHUKA U MOJIYYHUTh €ro MUchbMeHHOe coryacue. Paboronarens
JOJIKEH COOOIIMTh PaOOTHHUKY O LIETSX, MPEANoaraeMblX HCTOYHUKAX M CIIOC00ax MOTydeHUS
MIePCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MO IeKAIINX MOJIYYCHUIO IEPCOHANBHBIX TaHHBIX
Y TIOCTIEICTBUSIX OTKa3a pabOTHUKA JIaTh MUCHbMEHHOE COTJIache Ha UX MOJTy4YEeHHUE.

2.4. Bce nepcoHabHbIe JaHHBIE HECOBEPIICHHOJIETHETO 00yJaromerocs B Bo3pacte 1o 14
neT (MaJoJIeTHEr0) MPEAOCTABIISIFOTCS €ro pOAUTENSIMH (3aKOHHBIMU TpeacTaBuTeNsiMu). Ecnu
MepCcoHaIbHbIE JaHHbIE O0YYaroMIerocsi BO3MOXKHO MOJTYYUTh TOJIBKO y TPETbeW CTOPOHBI, TO
poauTenu (3aKOHHBIE IMPEACTABUTENH) OOy4aIOUIerocs MOJKHBI OBITh YBEIOMJEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIYYEHO MHUCHMEHHOE COTJIache Ha MONyYeHUE MePCOHATbHBIX
JTAHHBIX OT TpeTbed CTOPOHBI. PomuTenu (3aKOHHBIE MPEICTAaBUTENN) OOYUYAIOMIErocs ITOJKHBI
ObITh TIPOMH(OPMHUPOBAHBI O MENSIX, MPEANoJiaraéMbIX MCTOUYHUKAX M CIOCO0aX MOTY4EeHUS
MEePCOHATBHBIX JAaHHBIX, a TAKXKE O XapaKTepe MOIeKAIINX MOJIyYeHUIO IEPCOHANBHBIX TaHHBIX
Y TIOCTIEICTBUSIX OTKAa3a JaTh MUChbMEHHOE COTJIache Ha UX MOJy4YeHHUE.

2.5. Illxoma He wuMeeT mpaBa ToONy4yaTh M 00pabaThIBaTh TMEpPCOHANBHBIC JTaHHBIE
paboTHUKA, 0OYUAIOIIETOCS O €0 MOJUTHUECKUX, PEIIUTHO3HBIX U UHBIX YOKICHUSIX U YaCTHON
KU3HU 0€3 MMCHbMEHHOTO Ccoriacus paboTHHKA, poUTeNel 00yJaronierocs.



[Ikosa HEe WMeeT mpaBa MOJy4aTh M 00pabaThHIBaTh NMEPCOHANbHBIE JaHHBIE PAOOTHHKA,
00y4aromerocsi 0 €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSX WIM €ro Mpo(Cor03HOM
JEATeIbHOCTH, 33 HCKIIIOYCHHUEM CITy4aeB, MPEIyCMOTPEHHBIX (eIepalbHbIM 3aKOHOM.

2.6. Illxonma BHpaBe OCYWIECTBIATH CcOOp, TmepeAayy, YHHYTOXKECHHE, XpaHEHHE,
UCTOJb30BaHNEe MH(OPMAIIH O MOJUTHYECKUX, PEIUTHO3HBIX, IPYTUX YOCXKIECHUSIX U YaCTHOM
KHU3HHU, a TakkKe WHPOpPMALNM, HApyHIAOUeH TaiiHy Mepenuckd, Telne(OHHBIX IEePEeroBOPOB,
MIOYTOBBIX, TeJerpaHbIX U UHBIX COOOIIEHHUH:

— paboOTHHKA TOJBKO C €ro MUCHbMEHHOTO COTJIAaCHSl WJIM Ha OCHOBAHHHM CYIEOHOTO
pereHus.

— oOywaromerocs TOJBKO C THCBMEHHOTO  COTJIacHs — poAWTeNed  (3aKOHHBIX
IPEACTaBUTEIICH) MAJIOJICTHETO HECOBEPLICHHOJIETHEr0 OOYyYaloIIerocss WIM Ha OCHOBAHUH
CyZIeOHOTO PEIICHUSI.

3. Xpanenue, 00padoTKa U UCNOJIb30BAHHE MEPCOHATBHBIX JAHHBIX

3.1. IlepcoHanbHble JaHHBIE paOOTHUKOB U o0ydaromuxcs [Ikomnsl xpaHsaTcs Ha OyMaXHBIX U
AJIEKTPOHHBIX HOCUTEIIAX, B CIIELUATIbHO IPEIHA3HAYEHHBIX Ul 3TOTO MOMEIIEHUAX, B MECTaX
o0ecreunBaroInX 3alUTy OT HECAHKIIMOHUPOBAHHOT'O JIOCTYIA.

3.2. B mporecce XxpaHeHHS TEPCOHAIBHBIX JTAaHHBIX PaOOTHUKOB W oOydarommxcs [IIkomsr
JOJDKHBI 00eCIIeYnBaThCS:

— TpeOOBaHMS HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIIMBAIOIIUX TMpaBUJa XpaHEHUS
KOH(HICHITMATEHBIX CBEICHU;

— COXpPaHHOCTh MMEIONIUXCS JAHHBIX, OTPAHUYEHUE JTOCTYNa K HUM, B COOTBETCTBHH C
3aKoHo1aTenbcTBOM Poccuiickoit @enepannu u HacToAmuM [lonoxennem;

— KOHTpPOJIb 3a JIOCTOBEPHOCTHIO M TOJHOTOM TEPCOHANBHBIX JTaHHBIX, UX PETYISIPHOE
0OHOBJICHHE U BHECEHHE 110 MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MECHEHHH.

3.3. JlocTym K mepCOHABLHBIM JJaHHBIM PAOOTHUKOB M o0yuatomuxcs [1Ikosasr uMeroT:

— JIUPEKTOD;

— 3aMECTUTENHN IUPEKTOpa MO Y4eOHO-BOCIHUTATEILHON paboTe (IMepCcOoHANbHBIC TAaHHBIE
TOJIBKO Pa0OTHUKOB, HAaXOJSIIMXCS B UX HEMOCPEACTBEHHOM IMOJYMHEHHH, 1O HAIPABIICHUIO
JESITETHHOCTH);

— 3aBEAYIOUINI X035IICTBOM (TI€pCOHANIbHBIE TaHHBIE TOJIbKO PAOOTHUKOB, HAXOASIIUXCS
B UX HETOCPEICTBEHHOM MOYMHEHHUH, IO HAMIPABIICHUIO JESITEIbHOCTH);

— KJIaCCHBbIE PYKOBOJUTENU (TOJBKO K IEPCOHAJIbHBIM JIAHHBIM OOYYarOIIMXCS CBOEro
KJ1acca);

— WHbIE pabOTHUKH, OompenenseMble npuka3oM aupektopa lllkonsl B mpenenax cBoei
KOMITETEHITHH.

3.4. Tlomumo nuu, ykazaHHbIX B 1. 3.3. Hactosimero IlosokeHus, mpaBo aocTyna K
MepPCOHAIBHBIM JAHHBIM PAa0OOTHHUKOB M OOYYaIOLIUXCS UMEIOT TOJBKO JIMIA, YIOJIHOMOYEHHbBIE
JEUCTBYIOUINM 3aKOHO/1aTEIbCTBOM.

3.5. Jluma, uMmeromue JOCTYH K TEPCOHANBHBIM JaHHBIM OOs3aHBI HMCIOJIB30BaTh
MepcoHaIbHbIC JaHHbIE PAOOTHUKOB U OOYYAIOIIMXCS JIMIIb B LENSX, A1 KOTOPBIX OHU ObLIN
MIPEIOCTABIICHBI:

3.5.1. IlepconanbHble NaHHBIE OOYYAIONIMXCS MCIONB3YIOTCA Ui IIeJied, CBSI3aHHBIX C
OCYILIECTBIICHHEM Yy4eOHO-BOCIHUTATEIBHOIO Mpolecca. AJIMHHHUCTpAIMS U TMEAaroru4ecKue
pabOTHUKM IIKOJNBI HCIONB3YeT TIePCOHANbHBIE JdaHHble s (POPMHUPOBAHUS KIIACCOB,
COCTaBlieHUs Y4eOHOTo TIJlaHa, COCTaBJIEHHWSI OTYETOB B BBIIIECTOSAIIUE OpraHU3AIUHY,
(dbopMHUpOBaHUS PA3IUYHBIX 0a3 TaHHBIX, A1 BOSMOKHOCTH TOJIICPKUBAThH CBA3b C POAUTEISIMU
(3aKOHHBIMU TIPEJICTABUTENSIMH), YIUTHIBATH OCOOCHHOCTH OOYYaIOIIUXCS MPU €ro O0y4eHUH U
BOCITUTaHUM.

3.5.2. TlepconanpHble JaHHBIE Pa0OTHHKA WCHONB3YIOTCS Ui IIeNied, CBA3aHHBIX C
BBITIOJTHEHUEM TPYAOBBIX (QYHKIUH. AJMHHHCTpAIMs IIKOJBl HCIOJB3YeT MepCOHaIbHbIC
JaHHBIE, B YAaCTHOCTH, JUI1 PELICHHUS BOIMPOCOB aTTecTaluu, (OPMUPOBAHUS y4eOHOTO IUIaHa,
COCTaBIIEHUSI OTYETOB B BBILIECTOSIINE OpraHU3aud, GOPMHUPOBAHUS Pa3IUYHBIX 0a3 TaHBIX,



NPOJBIDKEHUST pabOTHUKOB IO CHyX0e, YCTaHOBJEHHMS pa3Mmepa 3apruiatel. Ha ocHoBaHMM
MEPCOHANBHBIX JIAHHBIX PpEIIaeTCsl BONPOC O JOmycke paboTHHKa K HWH(pOpPMAIHH,
COCTaBJIAIONICH CITY)KEOHYIO TaliHy.

[Ipu mpuHATHM pelIeHHUH, 3aTparuBarOIIUX HHTEPEChl pabOTHHMKA, aIMHHUCTpPAIUS HE UMEET
IIpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JaHHBIX, [I0JYYEHHBIX UCKIIOUUTENIBHO B PE3YIbTaTE UX
aBTOMATH3UPOBAHHON 00paOOTKM WM 3JIEKTPOHHOrO MoiydyeHus. PabGoromarens Takxke He
BIIPaBe MPUHUMATH PEIICHUS, 3aTparuBaoNe HHTEPeChl padOTHHUKA, OCHOBBIBASCH HA JIAHHBIX,
JIOTIYCKAIOUINX JIBOSKOE TOJKOBaHHWE. B ciyyae ecnu Ha OCHOBaHMM NEPCOHAIBHBIX JaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTAaHOBUTH KaKOK-INOO (akT, paboTomaTens mpemaraeT paboTHHKY
[IPE/ICTaBUTh IUCbMEHHBIE PA3bSICHEHHUSL.

3.6.  IlepconanbHble AaHHblE paOOTHHMKA OTPAXKAIOTCS B JIMYHOW KapTO4yke pabOTHUKA
(dopma T-2), koTopast 3aroTHIETCS TIOCIe U3IaHus MMPUKa3a O ero npuemMe Ha padory. JImuHbie
KapTO4YKH pabOTHHKOB XPAaHATCS B CIEHUAIBHO OOOPYIOBAaHHBIX HECTOpaeMbIX IKadax B
an@aBUTHOM Mopske. JIMUHbIE ena U JUYHbIE KapTOUYKH paOOTHUKOB XpaHATCA B OyMakHOM
BUJIE B TalKax B CHEIUAJIBbHOM ceie, TOoCTyn K KOTOPOMY HMMEET CEKpeTapb U JUPEKTOp
LIKOJIBI.

3.7. TlepcoHanbHbl€ NaHHBIE COTPYAHUKOB MOTYT TaK)K€ XPAaHUTHCS B 3JIEKTPOHHOM BUJIE
B JIOKaJbHOM KommbtoTepHOU cetH, cucreme AVCY «llaparpad». IloctosiHHbI noctyn (B
npenenax cBoed KOMIETEHIIMH) K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COJIEPKallUM IME€PCOHAJIbHbIE
NaHHbIe PaOOTHUKOB, UMEIOT TOJIBKO aIMUHUCTpalus WKoIbl. JlocTynm Apyrux paGOTHHUKOB K
MePCOHAIBHBIM JIaHHBIM OCYIIECTBIISIETCS HA OCHOBAHUM MHUCHbMEHHOTO pa3pelleHus: pabOTHUKA
U PacTIOPSKEHUS AUPEKTOPA LIKOJIBI.

3.8. Tlapomm uist ;mocTyma K JJIEKTpOHHOW Oa3e maHHBIX IIIkoiBI ycTaHABIMBAIOTCS
JUPEKTOPOM U COOOINAIOTCAd WHIMBUAYAJIBHO COTPYAHMKAM, MMEIOIIUM JOCTYN K
MIEPCOHAIBHBIM JaHHBIM COTPYAHUKOB. M3MeHeHne nmaposei MpoucxXoauT He pexe, 4yem 1 pas B
TpH MecsIa.

3.9. KonupoBatrb  A€naTh BBIITUCKU U3 MEPCOHAIBHBIX JaHHBIX PA0OOTHUKA Pa3peIIaeTcs
UCKJIFOUUTENIBHO B CIIY’K€OHBIX LENSIX C NMUCbMEHHOIO pa3pelleHus pabOTHUKA U TUPEKTOpa
IKOJIBI.

3.10. TIlepconanpHbie JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €r0 JIMYHOM JIelie, KOTOPOe
3aI0JIHAETCA MOCTe U3/1aHus NpuKa3a o ero 3auucienus B lllkomy. Jlnunele nena oOydarommxcs
B al(aBUTHOM HOpsiKe (HOPMUPYIOTCA B HalKax KJIacCOB, KOTOPBIE XPaHATCS B CIELHAIBHO
00OpyJIOBaHHOM IIKa(dy, HOCTYm K KOTOPOMY HMEET aJMUHHUCTpalMs LIKOJbl U KJIaCCHBbIE
PYKOBOJAUTEIIN.

3.11. Bepenue JUYHBIX A€ U OTBETCTBEHHOCTb 33 COXPAHHOCTb JIMYHBIX JIEJI BO3JI0XKEHO
Ha KJIACCHBIX PYKOBOJUTENCH.

3.12. YactiuHo cBefieHHs 00 00ydYaroLIMXCcsi MOTYT colepkarcs: 1). B KIIACCHOM KypHaie,
Ky/a 3aHOCATCS KJIACCHBIM PYKOBOAMTENEM; 2). XKYypHajle OTIEJIEHUS JONOJHUTEIBHOIO
o0Opa3oBaHus, Ky/Ja 3aHOCATCS M€1aroroM J0NOJHUTENBHOT0 00pa3oBaHus. KiaccHble *KypHabl
XpaHATCA B YYUTEIbCKOW B CHEIMAIbHOM ILIKady, *KYpHaJabl OTAEICHUS JOMOJHUTEIBHOIO
00pa30oBaHus B OPraHU3aTOPCKON B MEIMATIBHOM LIKady.

3.13. IlepconanbpHble AaHHBIE OOYYAIOIIMXCS MOTYT TAaK)X€ XPAaHUTHCS B DJIEKTPOHHOM
BUJIE B JIOKJIbHOW KommbloTepHO#l cetn, cucreme AUNCY «llaparpad». IIpaBo mnomHoro
JOCTyIa K 3JEKTPOHHBIM 0a3aM JaHHBIX, COJEpKAlUM IePCOHANIbHbIE JaHHbIE 00yJarouxcs,
umeer agMuHUcTpanus. OcTanbHble NMeJaroruueckue paboTHUKU UMEIOT JOCTYI TOJIBKO K TOM
uHbopMalMy, KOTOpas MM HeoOXoauMa B TIIpelesiax MCIOJIHEHUS UX JOJDKHOCTHBIX
o0s13aHHOCTEH.

3.14. Tlaponu poctyna Kk 0a3e JaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM M COOOIIAIOTCS
WHAMBUIYAIbHO paOOTHUKAM, UMEIOLUM JJOCTYI K EPCOHATIBHBIM JIaHHBIM COTPYIHHUKOB.

3.15. KomupoBaTh M JenaTh BBITUCKHM W3 MEPCOHAIBHBIX JAaHHBIX OOy4arOIIHUXCS
pasperaeTcss UCKIIUUTENBHO B CIY)KEOHBIX IENAX C MUCbMEHHOIO pa3pelleHus poJuUTeseH
(3aKOHHBIX MPEACTABUTENEH) U JUPEKTOPA LIKOJIBI.

3.16. IlepcoHanbHbIE JaHHBIE COTPYAHUKOB M OOy4aroIIMXCs, a TaKXKe HUX pOAUTENeH
/3aKOHHBIX MpeJICTaBUTEIeH MOTYT Takxke XpaHuThbes B Oyxrantepuu B 'IC EMACBY.



3.17 Cornacust 06 00pabOTKe MEPCOHATBHBIX AHHBIX 3alOJHAIOTCS IMPH TPUEME B
IIKOJTY (3aKOHHBIMU TIPEJICTABUTEISIMU ) Ha 00yueHue 1 padboTy (pabOTHUKAMU IIKOJIBI).

4. Hepez[a'{a MEPCOHAJIBbHBIX TaHHBIX

4.1. Ilpu nepenaue NepCcOHAIBHBIX TAaHHBIX paOOTHUKOB M oOyvaromuxcs LLkomsl npyrum
IOpUINIecKUM U pusrueckuM mmam [kona gomkHa coOmonaTe cieayronme TpeOoBaHus:

4.1.1. IlepconanbHble TaHHBIE PAOOTHHKA, OOYYAIOMIETOCS HE MOTYT OBITH COOOIICHBI
TpEeThel CTOpoHE 0e3 MMICHMEHHOTO COTIIachsl pabOTHHUKA, POAUTENEH (3aKOHHBIX MPEICTaBUTEIICH)
HECOBEPIIEHHOJIETHETO (MaJIoJIETHEr0) OOy4arolerocs, 3a HCKIIOYEHHEM CIy4aeB, KOT/a 3TO
HEOOXOMMO JUIsl TPEAYNPEXKACHUST YIrPO3bl )KU3HU M 3[0POBBIO0 PaOOTHHKA, 0Oy4aromerocs, a
TaKKe B CIIyJasiX, yCTAHOBJICHHBIX (DefepaIbHbIM 3aKOHOM.

4.1.2. Jluma, morydaroniyue MepCOHAIBHBIE JaHHbIC PabOTHUKA, 00yJarOMIerocs: JTODKHBI
MPEIyNpexaaTbCsl 0O TOM, YTO ITH JAaHHBIE MOTYT OBITh WCIOJB30BAHBI JIWIIH B LENSIX, IS
KOTOPBIX OHU cooOmieHsl. [lIkonma nomkHa TpeOoBaTh OT ATHX JIMII TOATBEPXKIACHUS TOTO, YTO
3TO TmpaBwio cobmomeHo. Jluma, TmoONydaroImue TepcOHANbHBIE JaHHBIE pabOTHHKA,
oOyuvarorierocss 00s13aHbI COOJIO/IATh PEXUM KOHPUICHIMATBLHOCTH. J[aHHOE TOJIO)KEHHE HE
pacripocTpaHsieTcsi Ha OOMEH TEepCOHAIBHBIMH JaHHBIMH PAaOOTHUKOB B  TIOPSIIKE,
YCTaHOBJIEHHOM (e/iepaTbHBIMH 3aKOHAMH.

4.2. Tlepemaua mepcOHATBHBIX TAaHHBIX paOOTHHKA, OOYYAIOMIETOCS €r0 TPEACTaBUTEISIM
MOJKET OBITh OCYIIECTBJICHA B YCTAHOBICHHOM JI€HCTBYIOIIMM 3aKOHOJATEIHCTBOM TIOPSIKE
TOJIEKO B TOM 00BbEeMe, KOTOPbIi HEOOXOAMM JUIsl BHITIONTHEHUS! YKa3aHHBIMH MPEICTABUTEIISIMH
ux QpyHKUIUH.

5. IlpaBa pa0OTHMKOB, 00yYAIOLIMXCHA HA O0ecrevYeHne 3aIUThI MePCOHAIbHBIX JAHHbBIX

5.1. B menmax oOecmedeHUst 3alIuThl MEPCOHANBHBIX MaHHBIX, XpaHsmmuxcs B I[lIkore,
paOOTHUKH, POAWTENHM (3aKOHHBIE TMPEJACTABUTEIN) MAJIOJIETHETO HECOBEPIIICHHOJICTHETO
00y4JaroIierocs, UMErOT IIPaBoO:

5.1.1. [ony4ats mosHYIO HHOOPMAITHIO O CBOMX MEPCOHANTBHBIX TAHHBIX M UX 00paboTKe.

5.1.2. CBoOoOmHOTO OECIUTaTHOTO JOCTyNa K CBOMM TEPCOHAJIBHBIM JaHHBIM, BKIHOYAs
MpaBoO Ha MOJIyuYeHUe KOMHUH JIt000i1 3anmcH, coepikalleil nepcoHallbHble TaHHbIE paOOTHHKA, 3a
UCKJIIOYEHHEM CIIydaeB, MPeAyCMOTPEHHBIX (enepanbHbIMU 3akoHaMu. [lomyuenue ykazaHHOMH
nH(OPMALIUK O CBOMX MEPCOHANBHBIX IaHHBIX BO3MOKHO IPHU JIMYHOM OOpaleHu paboTHUKA,
poauTeneil (3aKOHHBIX MpEACTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHu3aluio U
OCYILIECTBIICHUE XPAHEHUS [TEPCOHATIBHBIX TAHHBIX PAOOTHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOYCHUH WM HWCIPABICHUHW HEBEPHBIX, WM HEMOJHBIX
MEepPCOHANBHBIX JaHHBIX, a TaKKe JaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeOoBaHUM
JNEUCTBYIONIETO 3aKOHOJATENbCTBA. YKa3aHHOEe TpeOoBaHHE JOHKHO OBITh  0(OpMIIEHO
MMCEMEHHBIM 3asiBJICHHEM paOOTHHUKA HA uMs aupekTopa LIkombl.

IIpn otkaze nupektopa IIKOIBI HCKIIOYUTH WM HUCHPABUTH IEPCOHAIbHBIC IaHHBIC
paboTHUKa PAaOOTHHK, POJIUTENIb, 3aKOHHBIA  MPEJICTAaBUTENb  HECOBEPIICHHOJETHETO
oOyuaroierocss MMeeT NpaBO 3asiBUTh B MUCbMEHHOM Buje aupekropy llkomnsl cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBAaHMEM TaKOro Hecornacus. [lepcoHanbHble TaHHBIE
OIICHOYHOT'O XapakTepa pabOTHUK, POAUTENb, 3aKOHHBIN MPECTaBUTENh HECOBEPILICHHOJIETHETO
oOyuJaronierocss UMeeT MPaBo JIOTOJIHUTD 3asBJICHUEM, BBIPAKAIOUINM €r0 COOCTBEHHYIO TOUKY
3peHHsl.

5.1.4. Tpe6oBatry 006 u3Beniennu llIkomoil Bcex aHI, KOTOPHIM paHee OBbLTH COOOIIEHBI
HEBEpHbIC WJIM HEMOJHbIE TEPCOHANbHBIE JaHHble pa0OTHHKA, oOOydaromerocs o000 Bcex
MIPOU3BEICHHBIX B HUX UCKIIFOUEHMSX, UCIIPABICHUSAX WA JTOTIOJHEHHUSIX.

5.1.5. OGxanoBate B cyje Jro0ble HEMpaBOMepHble AedcTBUs win Oe3nericTBus LLkomb
pu 00pabOTKe U 3aIUTE €TO MEePCOHATBHBIX TaHHBIX.



6. O0s13aHHOCTH Cyﬁ'beKTa MNEPCOHAJTBHBIX JAHHBIX IO o0ecnevyeHn 1o AOCTOBEPHOCTH €10
MEPCOHAJIBbHBIX TaHHBIX

6.1. B nensax obecnedeHus 10CTOBEPHOCTH MEPCOHATBHBIX TAHHBIX PAOOTHUKHU 0OsI3aHbI:

6.1.1. Ilpu npueme Ha padoty B IlIkomy mpeacTaBisATh yHMOJHOMOYEHHBIM PaOOTHUKAM
[Ikosbl JOCTOBEpPHBIE CBeJACHUS O cebe B mopsake ©u o0beMe, NPeayCMOTPEHHOM
3akoHoAarenbcTBOM Poccniickoit denepanumu.

6.1.2. B cirydae u3MeHEHHS MEPCOHANBHBIX JAHHBIX pa0OTHHUKA: (haMUIIHs, UMS, OTYECTBO,
aZipec MecTa J>KUTEIbCTBA, MACIOPTHBIC IAaHHBIC, CBEACHUS 00 OOpa30BaHHH, COCTOSHUU
3M0pOBBSl  (BCIIEJACTBHE BBIABICHHS B COOTBETCTBUM C MEAUIMHCKHM 3aKIIOYCHHUEM
MIPOTHBOIIOKA3aHHUN JUIS BHITIOJHEHHUS PAOOTHUKOM €r0 JIOJDKHOCTHBIX, TPYAOBBIX 00sS3aHHOCTEH
U T.I1.) COOOIIATh 00 3TOM B TeUeHUE 5 pabouux JHEH ¢ JaThl UX U3MEHEHUH.

6.2. B nensax obecnieueHus 10CTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX 00YYarOIIIXCS:

6.2.1. Ponutenu, 3aKOHHBIE NPEICTABUTENN HECOBEPIIEHHOJETHUX OOYYaIOIIUXCS MpPH
npueme B IlIkoiy TpemoCTaBIAIOT YMOJHOMOYEHHBIM paboTHHkaMm IlIkoiel mgocTOBEpHBIE
CBe/IeHUS O ce0e M CBOMX HECOBEPIICHHOJIETHUX JCTSX.

6.2.2. B ciyuae WuU3MEHEHHUS CBEACHHUH, COCTABIISIONIMX TIEPCOHAIBHBIE JaHHBIC
00y4Jaromerocs, poAUTeNu (3aKOHHbBIE TTPEICTABUTEINN ) HECOBEPIICHHOJIETHETO 00YJarOIErocs B
Bo3pacte 10 14 ner oOs3aHbl B TeUEHUE MecAlla COOOIUTH 00 3TOM YHOJHOMOYEHHOMY
paboTHuky LLIKombI.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHEe HACTONAILET0 MOJI0KEeHU s

7.1. 3a mHapymieHue TmoOpsaka 00paboTku (cOopa, XpaHEHHUs, WCIOJIH30BAHNUS,
pacrpocTpaHeHHs] H  3allUThl) TEPCOHANBHBIX JAHHBIX  JIOJDKHOCTHOE JIUIO  HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOAATEIbCTBOM.

7.2. 3a wHapylieHHWE TpPaBHJ XpPAaHCHUS W HCIOJB30BAHHUS IEPCOHAIBHBIX JIAHHBIX,
TOBJIEKIIIee 3a cO00M MaTepHabHBIA yiiepO padoTomarento, paOOTHUK HECET MaTepHAIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM TPYIOBBIM 3aKOHOIATEIIHCTBOM.

7.3. MarepuanbHblii ymep0, HaHECEHHBIN CYOBEKTY IEpPCOHANIBHBIX JaHHBIX 3a CUET
HEHAJUIeKAIETO XPaHEHHs W MCIIOJIb30BaHMS IMEPCOHABHBIX JaHHBIX, MOICKUT BO3MEIICHUIO
B MOPSIIKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHOIATEIIHCTBOM.

7.4. lllkona BmpaBe OCYHIECTBIATH O€3 YBEJIOMIICHHUS YIIOJHOMOYEHHOIO OpraHa IIo
3alIUTe NMpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX JIMIIL 00pa00TKY CIIECAYIONIMX EPCOHATBHBIX
JTaHHBIX:

— OTHOCSIIHXCA K CyOBEKTaM MEPCOHATBHBIX JAHHBIX, KOTOPBIX CBSA3BIBAIOT C OMEPATOPOM
TPYZIOBBIE OTHOIIEHUS (PabOTHUKAM);

— TOJIy4CHHBIX OIIEpaTOpPOM B CBSI3M C 3aKIFOYCHHEM JIOTOBOPA, CTOPOHOM KOTOPOTO
SIBIISIETCSI CYOBEKT TIEPCOHAIBHBIX JaHHBIX (0OYJarOIIUICs U JIp.), €CIIH TIEPCOHABHBIC JaHHBIC
HE PaCHpOCTPAHSIOTCS, & TAKXKE HE MPEJOCTABJISIOTCS TPETHUM JIMIAM 0e3 corjacus CyObeKTa
MEPCOHAIBHBIX JAHHBIX W WCIOJB3YIOTCS OINEPaTOPOM HCKIFOUUTENILHO JUIS HMCIOJHCHUS
YKa3aHHOTO JIOTOBOPA U 3aKJIFOUCHHUS IOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX TaHHBIX;

— SIBJISIFOIIMXCS OOIIEIOCTYITHBIMU MIEPCOHATBHBIMY JTAHHBIMH;

— BKIIIOYAKOIIUX B ceOs TOJHKO (DaMWIMU, UMECHA U OTYECTBA CYOBEKTOB IMEPCOHAIBHBIX
JIAHHBIX;

— HEOOXOJMMBIX B ILIESX OJHOKPATHOTO MPOIMYyCKa CyObeKTa MEPCOHANBHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATENBHOTO YUPEKACHUS UM B MHBIX aHAIOTHMYHBIX I[EJIAX;

—BKJIIOYEHHBIX B HMH(OPMAIIMOHHBIE CHUCTEMBI TEPCOHANBHBIX TaHHBIX, HMEIOIINE B
COOTBETCTBUU ¢ (enepanbHBIMU 3aKOHAMHU cTartyc (eaepaabHBIX aBTOMATHU3UPOBAHHBIX
WHOPMALIMOHHBIX CHCTEM, a TaKke B TOCYJapCTBEHHbIE WH(OPMAIMOHHBIE CHUCTEMBI
MEpPCOHANBHBIX JAaHHBIX, CO3JaHHBIE B I[EISIX 3allUThl OE30MAaCHOCTH TOCYJapCTBa W
0O0I11eCTBEHHOTO MOPSIKA;

— o00OpabaTbiBaeMbIX 0€3 HCIONB30BAHMS CPEJCTB ABTOMATHU3AIlMM B COOTBETCTBUU C
(dbenepalbHBIMU 3aKOHAMH WM HMHBIMH HOPMATHBHBIMU TPaBOBBIMU akTaMu Poccuiickoii



Ddenepanyn, YCTaHABIMBAKIIUMHA TPEOOBaHUS K OOECTIICUEHUIO 0€30MaCHOCTH IMEPCOHATBHBIX
JAHHBIX TPU UX 00pabOTKe U K COOIIOICHHIO MPaB CYObEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex octanpHbIX ciyyasx oneparop (aupexrop HIkonsl u (Min) ynoJIHOMOYEHHBIE UM
nuia) o0s3aH HAPAaBUTh B YIIOJTHOMOUYEHHBIM OpraH 1o 3aliuTe IpaB CyObEeKTOB MEPCOHAIBHBIX
JAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.



